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WORKSHOP JOB CARD 
 
Date:  Fleet Name / Number:  

Mechanic:  Registration Number:  

Electrician:  Odometer Reading / Hours:  

Boilermaker:  Job Card #:  

 
Has the work to be carried out been explained:  
Is the person(s) trained to complete the job:  
Is a Safe Working Procedure available for the task(s):  
Has a Risk Assessment been completed:  
Has the equipment been isolated prior to work commencing:  
 

# WORK TO BE CARRIED OUT 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Notes: 
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Job Completed By:  

Job Inspected By: 
 

 

Date Completed:  

HAZARDS AND RISKS ASSOCIATED WITH THE WORK TO BE CARRIED OUT 
 

HAZARD ✔ / �  RISK ✔ / � 
     

Abrasive Surface   Amputation  

Confined Space   Burns  

Dust   Caught Between  

Electricity  LV   Choking  

Electricity HV   Contact With / Between (Pinch)  

Elevated Work Area   Contamination – Soil  

Falling Objects   Contamination – Oil  

Flying Objects   Crush  

Fumes   Drowning  

Hazardous Chemicals   Electrocution  

Heavy Objects   Entangled  

High Pressure -  Hydraulic   Fall from Heights  

High Pressure – Air   Impairment  

High Pressure – Water   Laceration  

Hot Objects   Over Exertion  

Hydraulic Failure   Penetrated by  

Loud Noise   Poisoning  

Low Oxygen   Slip & Fall  

Poor Housekeeping   Sprain  

Radiation   Strain  

Rotating Parts   Struck Against  

Sharp Objects   Struck By  

Steam   Thermal Burns  

Uneven Surface   Trip  

Unexpected Movement     
 

TAKE 5 – MINI RISK ASSESSMENT 
 

1. Think through the task – Plan the steps to be taken to complete the task 
2. Look for the exposure – Identify the hazards associated with the job 
3. Assess the risk – Is this High Risk, Medium Risk or Low Risk 
4. Take Precautions – What steps have been taken to remove / control the hazard  
5. Do the Job Safely – You may carry on and work safely 
 

Steps to complete the task Hazards Associated with 
Task 

Assess the 
Risk 

Steps to Eliminate / 
Control the Hazards 
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